California Environmental Reporting System

CERS Regulator Portal Help

http://cers.calepa.ca.gov/

Creating a Valid Report 6 from CERS

Question: How does a UPA ensure that the CERS generated Report 6 provides
current, accurate information?

Answer: Much of the data reported in the CERS UST reports is based on ‘Accepted’ submittals. If a
submittal has not been reviewed (status = ‘submitted’), or its’ status has been set to ‘under review’ or
‘not accepted’ the results will not be included in these reports. This was intentional to ensure that the
data from the reports is based on UPA-validated data. The following will assist UPAs in evaluating the
UST related data in CERS and will identify actions to take to resolve inconsistencies. Once completed, as

long as the UPA maintains the data as described below the UST reports in CERS should be valid for the
Water Board, US EPA and your own use.

Developing an accurate Report 6 in CERS for the first time

Step 1: Run Report 6

USil Program Reports

These reports compile submitted UST data from ~92% of@&litornia’s regulated UST facilities (14,535 as reported by SWRCB, October 2011) .
—Compliance, Monitoring, and Enforcement Reports

Inspection Summary Report by Regulator (Report 6) [ Red Tag Facility Details Report
Counts of regulated UST facilities, active and closed UST systems, inspections, and SOC statistics. List Red Tags affixed during a specified date range.

Inspection Summary Report by Regulator (Annual)
Counts of regulated UST facilities, facilities inspected over a specified date range, Routine

Semi-Annual Report

Counts of regulated UST facilities, active and closed UST systems, inspections, and the
Ir 15 versus Other Ir 15, and Return-to-Compliance statistics for Class Il violations Operational Compliance statistics

Enforcement Summary Report by Regulator (Annual)

Statewide Leak Prevention Report
[} A P a o

A B C D 3 F G H | J K
Significant Operational Compliance Determinations
#Active | #Closed | #Active | #Closed #Release | #Neither Release
#Regulated | Petroleum | Petroleum| HazSub | HazSub #Release #Release | Detectionand | Detection nor
Regulator Facilities | Systems | Systems | Systems | Systems | #Inspections | Detection Only | Prevention Only | Prevention | Prevention
Yuba County Environmental Health Department 39 114 0 0 0 39 3 15 67 4
Total 0 0 0 0 0 0 0 0 0 0

Step 2: Ensure that the Total # of Facilities in Report 6 is correct

e Every UST facility in your jurisdiction must have a UST Submittal Element in CERS that is set to
‘applicable’ or ‘always applicable’. You can confirm this number by performing a search in the

Facility section for all facilities with the UST submittal element set to ‘applicable’ or ‘always
applicable’.
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CERS Reg ulator A submitais Fadilities Businesses Regulastors | Compliance | Responders Reports

Facility Search

Home » Faclity Search

Search
4
CERS ID & Facility Name ittal Element Reporting Requiremen;\
] St i v || | usT v Applicable + Always v | x
Facility ID/Key & Facility Street Address & w =
Stots i v || | [ | [

EPA ID Number Last i Date REHQE |:| Limit To Remote Facilites & ¢

| [ | Eto] | B [ Limit To $mall Quantity Generators @ ]
County Regulator Local Facility Grouping @
All Counties ] [Yuba County Environmental Health Department v C

e If the search results total number matches the correct number of UST facilities in your
jurisdiction you can move on to step 3. If not, you need to identify which facilities are causing
the inconsistency. Follow these steps:

o After you perform the search in the Facility section for all facilities with the UST
submittal element set to ‘applicable’ or ‘always applicable’ export the results to Excel
using either of the links in the lower right hand corner of the table.

CERS ID Facility Name Y Street Address Y City Y ZIP Facility ID Y Last Submittal i
Browns Valley One Stop 5362 Marysville Road Browns Valley 95918 58-000-HMO0060 5/9/2014
Econo-Gas 704 10th Street Marysville 95901 | 58-000-HM0027 2/11/2014
Lakeview Center 1111 B Street Marysville 95901 58-000-HMO0078 112112014
Quick 'N' Shop 5871 Feather River Blvd. Olivehurst 095961 58-000-HM0079 2/11/2014
A Food Mart 830 E Street Marysville 95901 58-000-HM0025 2/11/2014
Caltrans Maintenance Yard 1403 Furneaux Road Olivehurst 95961 | 58-000-HM0580 4/10/2014
Circle A 1215 East 22nd Street Marysville 95901 58-000-HM0224 2/10/2014 (
Olivehurst Mini-Mart 4881 Olivehurst Ave. Olivehurst 95961 | 58-000-HM0254 41292014
Lally Food Mart 1946 North Beale Road Marysville 95901 58-000-HM0367 2/12/2014
BAFB AAFES Capehart Shoppette 4903 Camp Beale Road Beale AFB
* Non-Regulafed Export to Excel (Details) Export To Excel (Brief)
) - o 2 Page 1 of 4 [ DIL] 10 v items per page t=48~of-99-ter —

o Run a UST Facility/Tank Data Download report from the Reports section. Click on the
link to get the Excel list of UST sites.

—Facility / Tank / Monitoring y Reports- )
Facility Summary by Owner Type Facility/Tank Summary by Construction/Monitoring Type
Provides counts of actively regulated UST facilities by Owner Type, grouped by Regulator. Provides counts of active UST systems falling within a user-defined set of criteria for tank consi

and monitoring, grouped by Regulator

,oouped  BOE Facility/Owner Search Tool

by Regulator Provides a tool to search for UST facilities by BOE Number, faciliy site address, and UST Prop:
Owner and UST Tank Owner information
—USTData D / (
UST Facility/ Tank Data Download UST CME Data Download
Generates an Excel file containing UST Facility / Tank data that has been “Accepled” by Regulators Generates an Excel file containing UST Inspection, Violation, and Enforcement data.

W#wﬁr-wﬁ)
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UST Program Report: UST Facility/Tank Data Download

Home » Reporis » UST Program » UST Facility/Tank Data Download

@ Instructions/Help

This report generates an Excel file containing UST Facility / Tank data that has been "Accepted” by Regulators. Please note, this report compiles "Accepted” U
California's regulated UST facilities (14,535 as reported by SWRCB, October 2011).

USirProgram Report: USTFEacility/lank Data Download

Regulator | Yuba County Environmental Health Department v
CERS ID @ Date Submitted Et =]
Tank Use & | — All Uses —- v Tank Contents @ |- All Contents — v
Tank Primary Containment & | — All Containment Types — ¥ Tank Capacity @ to Gallons

Piping Primary Containment @ | — All Containment Types - Date Installed &

Convert Codes to Display Values

far an D 9D SnF-ncements (2= ! S e

o Compare the two tables to find the facilities that are not on both tables. Investigate to
determine the reason for the inconsistency for each facility and take appropriate action.
These two tables must match and must include all known UST sites in your jurisdiction
before going to the next step.

Step 3: Verify total # of active underground tank systems (both petroleum and non-petroleum)

e Once the number of UST facilities in CERS is correct, the number of tank systems listed in Report
6 should be consistent with the number reported in the UST Facility/Tank Data Download report
and with your internal records. Staff familiar with the UST sites should review to ensure that UST
facilities properly reported each UST. Note that for compartmented tanks, each compartment
must be reported as a separate UST. Any inaccuracies should be reported to the business along
with a request for an updated UST submittal. Temporarily closed USTs are not included in the
count of active UST systems.

o The number of closed UST systems is covered later in this FAQ (Step 6).

Step 4: Verify that all UST facilities have reported an acceptable financial responsibility mechanism

e Run a Facility Summary by Financial Responsibility Mechanism report. The total number shown
on the Excel spreadsheet should be equal to the total number of UST facilities.

Facility / Tank / Menitoring y Reports

Facility Summary by Owner Type Facility/Tank Summary by Construction/Monitoring Type

Provides counts of actively regulated UST facilities by Owner Type, grouped by Regulator. Provides counts of active UST systems falling within a user-defined set of criteria for tank constructiol
and monitoring, grouped by Regulator

Facility Summary by Financial Responsibility Mechanism

Provides counts of actively regulated UST facilities by Financial Responsibility Mechanism, grouped ~ BOE Facility/Owner Search Tool

by Regulator Provides a tool to search for UST facilities by BOE Number, facility site address, and UST Property
Owner and UST Tank Qwner information.

MA N A

UST, D

If not, run the UST Facility/Tank Data Download described above. Click on ‘UST Facility Info’
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Step 5: Verify the number of inspections

CERS UST Facility/Tank Data Download

This spreadsheet contains UST Facility, Tank, Monitoring Plan, and Certification of
Installation/Modification data exported from the California Environmental Reporting System
(CERS).

Use Excel's worksheet tabs or the hyperlinks below to access the export data. Please note, this
exported data only includes data that has been "Accepted" by Regulators. Any UST Facility data
that has has been "Submitted" but has never been "Accepted" by a Regulator is not shown.

6/3/2014 10:48:37 AM
Facility regulated by "Yuba County Environmental Health

Data Export Date/Time:
Record Filtering Criteria (if ay

Department".

Generated Worksh +.cs Count of Exported Records
UST Facility Info

UST Tank & Monitoring Plan Info

UST Cert of Installation & Mod 1 f

mw-*J

and review columns 422-1 to 422-99a. There should be one and only one selection marked ‘yes’
for each facility (row). Any facility that has no selection or has multiple selections should be
contacted and advised to make a new, corrected UST submission.

Petroleum UST Financial Responsibility Mechanism(s)
422-5 422-6 422-8 422-9
State Fund State Fund
and and
CFO letter cD

Local

Letter of
Credit

Self-

‘Government
Insured i

Guarantee

No No No No No No Yes No No No
No No No No No No Yes No No No
No No No No No No Yes No No No
No No No No No No Yes No No No
No No No No No No Yes No No No
No No No No No Yes No No No No
No No No No No No Yes No No No
No No No No No No Yes No No No

No No No No No No Yes No No No

is equal to the total count of SOC Compliance Determinations

A B c D E F G H 1 J K
—_— Significant Operational liance Determinations
#Active | #Closed | #Active | #Closed - s #Release | #Neither Releasay
# lated /! I Haz Sub Haz Sub #Release #Release Detectionand | Detection nor
Regulator Facilities | Systems | Systems | Systems | Systems V# Inspections{Detection Only | Prevention Only | Prevention Prevention
Yuba County Environmental Health Department 39 114 0 0 0 89 3 15 67 4

Total

o ] 0 0 o U a 0 [)

Regulator Portal users should visit CERS Central or contact CERS Technical Support (cers@calepa.ca.gov) for assist

ance

e If the numbers are not equal run the UST CME Data Download report and select the ‘UST
Inspections’ link.
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ST TS eI, ST COMONTe T U PS40 & CoTTpTTaTe STEsTT:

Provides counts of actively regulated UST
by Regulator

—Facility / Tank / Monitoring Summary Reports

Facility Summary by Owner Type Facility/Tank Summary by Construction/Monitoring Type
Provides counts of actively regulated UST facilities by Owner Type, grouped by Regulator. Provides counts of active UST systems falling within a user-defined set of riteria for tank construction

Facility Summary by Financial Responsibility Mechanism

and monitoring, grouped by Regulator

Provides atool to search for UST facilities by BOE Number, facility site address, and UST Property
Owner and UST Tank Owner information.

facilities by Financial ResnonsmWauneu BOE Facility/Owner Search Tool

A N N N AN

—UST Data D
UST Facility/Tank Data Download UST CME Data Download
Generates an Excel file containing UST Facility / Tank data that has been "Accepted” by Regulators.  Generates an Excelfile containing UST Inspection, Violation, and Enforcement data
. F N a
e ™ W‘.ﬁ-ﬁ-ﬁ

UST Inspections

CERS UST CME Data Download

This spreadsheet contains UST Inspection, Violation, and Enforcement data exported from the
California Environmental Reporting System (CERS). Use Excel's worksheet tabs or the hyperlinks
below to access the exported data.

Data Export Date/Time: 6/3
Record Filter Criteria (if any):

Generated Workshr 2t

¥14 11:08:50 AM
pACIlity regulated by "Yuba County Environmental Health
Department”.

Count of Exported Records

UST Violations Det

ails 69

UST Enforcements 3 D

e Review columns 907 and 913a. (Note that Fields 910, 911, 912 are automatically populated

when violations are created in the CME section of CERS and are not limited to Release Detection
(RD) or Release Prevention (RP) violations.)

o For each ‘Routine’ inspection in field 907 there should be an entry in field 913a. (SOC
determination should be set only for initial routine compliance inspections. If you are
manually entering CME Data into CERS, enter the SOC determination on the ‘create

inspection’ screen.)
Note: If you report no violations for the inspection the SOC status should always

o For each ‘Other’ inspection in field 907 field 913a should be blank. If 913a has an entry

be ‘SOC with both RD and RP’.

If you report any RP and RD violations, even minor, the facility cannot be in SOC

because SOC is not recording whether a facility is significantly out of
compliance, but whether it is in compliance with significant requirements.

for an ‘other’ inspection the inspection record should be revised to delete the SOC

determination.
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General Inspas

of Significant
Inspectiol Class| Class 1l Minor Operational Returr{
Date Violations Violations Violations Compliance Compli
01/03/2012] Routine 0 0 4] With both Release Detection
and Release Prevention
05/25/2012] Routine | 0 0 0 | with both Release Detection
| | | and Release Prevention
09/07/2012] Routine 0 0 4] With both Release Detection
and Release Prevention
09/07/2012] Routine | 0 0 0 | with both Release Detection
| | | and Release Prevention
09/07/2012] Routine 0 0 4] With both Release Detection
and Release Prevention
08/14/2012] Routine | 0 0 0 | with both Release Detection
| | and Release Prevention
09/11/20121 Routine With both Release Detection

Step 6: Verifying all Red Tags are entered in CERS

Run a Red Tag Facility Details report. If all known Red Tags are not listed in this report you will need to
enter them in the Compliance section of CERS under Enforcement. Note that the Red Tag report only
lists the facility, not which tank(s) is red-tagged. To note specific tank(s) use the comment field in the
Create Enforcement or Edit Enforcement screens. This comment field is displayed as field 925 in the UST
CME Download Report referenced in step 5 above. Further details are provided in the ‘How to Enter Red
Tag Information FAQ'.

USilFProgram Reporis

These reports compile submitted UST data from ™&2% of California's regulated UST facilities (14,535 as reporteq;

Compliance, Monitoring, and Enforcement Reports &

Inspection Summary Report by Regulator (Report 6) Red Tag Facility Details Report
Counts of requlated UST facilities, active and closed UST systems, i ions, and SOC isti List Red Tags affixed during a specified date range

Maintaining an accurate Report 6 and other UST related data in CERS

Once you have established an accurate base of UST related information in CERS maintenance is
straightforward. The following outlines the steps to maintaining the UST data so that your agency meets
reporting requirements and the Water Board and US EPA can access your agency’s UST data directly in
CERS.

Step 6: Require timely UST facility submittals

e CERS Facilities are required to provide notice within 30 days of a significant change in their
HMBP. A UST tank removal or installation is a significant change so any facility installing or
removing a UST should be required to make submittals to CERS within that timeframe to update
both the HMBP and UST submittal elements. Sites where all USTs have been closed or removed
and non UST sites that install a new UST can be included in CERS reports based on these
submittals.
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o Similarly, maintaining the number of UST systems is contingent upon timely submittals from UST
facilities. The count of closed USTs in Report 6 is based on UST submittals reporting installations
or closures during the previous reporting period.

e For routine business reporting tracking, you can run a ‘Facilities Reporting Status’ Report in the
Reports section of CERS. It will give you a list within a specified date range for any submittal
element of who has reported and who has not.

Step 7: Provide timely review and ‘acceptance’ of UST submittals

e Asdiscussed above, UST submittals must be reviewed and accepted before the data will be
included in many of the UST reports. When reviewing UST submittals verify that the number of
tanks and compartments is reported correctly. Ensure that a financial responsibility mechanism
has been selected.

Step 8: Provide timely reporting of UST CME data

e For any agency that is manually entering CME data in CERS, an SOC determination should be
entered for all initial routine compliance inspections. Agencies with electronic data transfer
(EDT) capability may have software that automatically sets and reports the SOC determination
as part of the EDT process.

Step 9: Periodic CERS Report validation

e Periodically perform steps 1 through 6 to verify that the data in CERS is current and correct.
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